Coordinator Student Verification System Tip Sheet

Actions Screenshots

1. You will need an
account created for
you by a Froedtert
Health Student
Coordinator to gain
access to place
student request.

2. You will be brought
to your user profile.

e Hereyoucan
select student
type filter if
wanted.

3. Manage Placement

requests.

e  You will select
manage
placement

request to get to
screen to place
your student
request.
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4. Select create new
placement request
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5. Here is your
placement request
approved and waiting
to be approved view.

e Green color indicates approved by Froedtert Health Coordinator.
e Pink color indicates waiting for approval by Froedtert Health Coordinator.

6. You have the
ability to edit your
request until the
request is approved
by Froedtert Health
Coordinator.
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Actions Screenshots

Once approved by Froedtert Health Coordinator.

1. If a group request, you
will receive an approved
email to than go into the
system to place all
student and instructor
names and emails in.

2. If an individual request,
you will receive approved
email and if all the
student information (first
and last name, email and
phone number) is already
inputted the student will
receive an email with the
link to the student
verification system to
complete the process.

If all the student
information is not in, you
will receive an approved
email needing to input the
student name and email.
3. Click on edit this
request student instance
(red arrow pictured)

Below is the needed
information that must be
entered for the student.

e Click edit button
(pencil image) to input
student/instructor
information

4. Once entering

student/instructor

information click green
arrow under Actions. This
will send the verification
link to the
student/instructor to
complete the process.
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Information the student will see when logging into student verification system link

New user: Will register
with email and receive the
following message.

After clicking Start:

We sent you an activation email!

Please click the activation link that is contained to get started with the verification process.

Returning user: will login
in with user name (school
email) and use previous
created password
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1. Student will need to
click finish input.

2. The student will need to
enter their three security
guestions and click
continue.
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3. Read and agree to
general confidentiality.

Verification Coordinator next steps
1. Verification Coordinators will receive a weekly communication of student’s waiting to be verified by them.
2. Student/Instructor’s must meet all requirements before they can be verified.

Coordinators will see student waiting to be verified in their Dashboard
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Dashboard
Semester: Fall 2022

User Profile

Username: Froedtericoordinatortest@gmail.com
Name: Froedtert Coordinator

Affiliation: ZFroedtertTest

My Inbox No Filter

- [None v
Students: ) Instructors: ) Select student type filter. | |
Set Filter

My Actions

&# validation Information ] l Manage My Account l l Manage My Students l l Manage My Insfructors l l Manage Placement Requesis




